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E-Verify (formerly known as the Basic Pilot Program)

Mandated by lllegal Immigration Reform and Immigrant

Responsibility Act of 1996 (IIRIRA)

Partnership between the Department of Homeland
Security (DHS) and Social Security Administration (SSA)

Provides a means for participating employers to verify the
employment eligibility status of newly-hired employees
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E-Verify Program Goals

Reduce unauthorized employment
Minimize verification-related discrimination
Be quick and non-burdensome to employers

Protect civil liberties and employee privacy
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E-Verify: How it Works

Users submit
Information provided
on the Form I-9

System queries
databases of:

Social Security Administration

Department of Homeland
Security

Department of State

Form I-9, Employment
Eligibility Verification

Department of Homeland Security
1U.5. Citizenship and Immizratior

Please read instructions carefully before completing this form. The instructions must be available during completion of this form.

ANTI-DISCRIMINATION NOTICE: Itisillegal to discriminate against work eligible individuals. Employers CANNOT
;‘peu'fy which document(s) they will accept from an employee. The refusal to hire an individual because the documents have a
uture expiration date may also constitute illegal discrimination.

)

-
Section 1. Employee Information and Verification. To be d and signed by employee at the time employment begins
Print Name:  Last First Middle Initial Maiden Name

Address (Srreer Name and Nimber) Apr# Diate of Birth (monthiday jear

City Srate Zip Code Social Secunty #

. Tamest, inder penslty of perjury, that Tam (check one of the following):
Tam aware that federal law provides for [] A cinen ornaona! of toe Ui Sras

imprisonment and/or fines for false statements or [] 4 towhul penmaent resident (Alien #) A
use of false documents in connection with the [] #n aien anthorized to wask
completion of this form. (Alise # or Aduission 9

Employee's Signanire Date (month/dayyear)

- T —
Preparer and/or Translator Certification. (T
penaity of perjury, thar I hmve 1 the complesion of o

than the emplayes.) I attesi
nd correct.

Freparer's Translaror's Signature Print Name

Address (Street Name and Number, City, State, Zip Code) Date {monthday/year)

Section 2. Employer Review and Verification. To be completed and signed by employer. Examine one document from List A OR
examine one document from List B and one from List C, as listed on the reverse of this form, and record the title, number and
expiration date, if any. of the document(s).

ListA OR ListB AND ListC

Docmment tifle:
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LISTS OF ACCEPTABLE DOCUMENTS

LIST A
Documents that Establish Both

LISTB

Documents that Establish

LIST C

Daocuments that Establish

Identity and Employment Identity Employvment Eligibility
Eligibility OR AND
1. U.S. Passport (unexpired or expired) 1. Driver's license or ID card issued by 1. U.S. Social Security card 1ssued by
a state or outlying possession of the the Social Security Administration
United States provided it contains a (other than a card stating if is not
photograph or information such as valid for emplovment)
name, date of birth, gender. height,
eve color and address
2. Permanent Resident Card or Alien 2. ID card issued by federal, state or 2. Certification of Birth Abroad
Registration Receipt Card (Form local government agencies or issued by the Department of State
I-551) entities, provided it contains a (Form FS-545 or Form DS-1350)
photograph or information such as
name, date of birth, gender. height.
eve color and address
3. An unexpired foreign passport with a 3. School ID card with a photograph 3. Omnginal or certified copy of a birth
temporary [-351 stamp certificate 1ssued by a state,
county. municipal anthority or
outlying possession of the United
States bearing an official seal
4. An unexpired Employment 4. Voter's registration card 4. Native American tribal document
Authorization Document that contains
a photograph _ . L )
(Form 1-766. I-688. I-688A_ I-68SB) 5. US Military card or draft record 5. US. Citzen ID Card (Form I-107)
5. An unexpired foreign passport with 6. Military dependent’s ID card 6. ID Card for use of Resident
an unexpired Arrival-Departure Citizen 1in the United States (Formr
Record. Form I-94. bearing the same 7. U.s. Coast Guard Merchant Mariner I-i79)
name as the passport and containing Card
an endorsement of the alien's K _ . K
nonimmigrant status_ if that status 8. Native American tribal document 7. Uncxp_lred_ employment )
authorizes the alien to work for the authf)nzatmn document ?““Ed b}
employer 9. Driver's license issued by a Canadian D_Hb (other than those lisred under
government authority List.A)
For persons under age 18 who
are unahle to present a
document listed above:
10. School record or report card
11. Clinic, doctor or hospital record
12. Day-care or nursery school record

INustrations of many of these documents appear in Part 8 of the Handbook for Employers (M-274)

Form I-9 (Rev. 06/05/07) 1 Page 2
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= Wiew Reports

Fassport txp. Date:
(mmsddSyyyy)
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Tentative Nonconfirmation (TNC)

Inform the employee and print and review the TNC
notice with the employee.

The employee chooses to “contest ” or “not contest ” the
TNC.

Refer the employee to the appropriate agency if the TNC
IS contested.

The employee has 8 Federal Government workdays
from the date of referral to visit or call the appropriate
agency to resolve the discrepancy.



TNC Case Resolution

The employer will receive one of four results:
Employment Authorized
Review and Update Employee Data then Resubmit

Final Nonconfirmation
DHS No Show

The employer then resolves the case in E-Verify.



Photo Screening Tool

The E-Verify photo tool enables employers to match the
photo on an employee’s Employment Authorization
Document (EAD) or Permanent Resident Card (“green
card”) to the photo that USCIS has on file for that
employee.

Assist employers to detect instances of document fraud.

Photo tool was incorporated into E-Verify for all employers
In September 2007.






Employer Responsibllities

E-Verify must ONLY be used to verify NEW

hires , and must be initiated after the employee
accepts the position (hire date) and within 3 days
of the employee’s actual start date.

E-Verify procedures must be applied to ALL
new hires , regardless of citizenship status.



E-Verify and DOJ-OSC Posters




Employee Rights

The employee has the right to contest or not to contest a
Tentative Nonconfirmation (TNC) from SSA or DHS.

Employees who believe that they have been subjected to
discrimination based upon their national origin or
citizenship or immigration status with respect to hiring,
firing, recruitment or referral for a fee, through an
employer’s use of E-Verify, or when completing the

Form [-9 should call the Department of Justice, Civil
Rights Division, Office of Special Counsel for Immigration
Related Unfair Employment Practices at 1-800-255-7688
(TDD: 1-800-237-2515) for assistance.



E-Verify: Enroliment

Enroll company online:

See Related Links on the Right

Select access method:

Depending on the answer(s)
selected, one of three access
methods will be established:

Employer

Designated Agent

Corporate Administrator



E-Verify: Enroliment

Download and read the E-Verify User Manual .
Complete an online tutorial before performing queries.

Download, print, and post the E-Verify Participation Poster and
the Office of Special Council Anti-Discrimination Poster

Electronically sign a Memorandum of Understanding
(MOU) with DHS and SSA.

User Name, Password, and E-Verify Web Address will be e-
mailed to registrant within 48 hours.



E-Verify Improvements

Reducing incidence of
mismatches.

Naturalization data
added.

Developing a marketing
plan to recruit employers.

Developing Monitoring &
Compliance functions.




State Legislation



Federal Contractors

Federal Acquisition Regulation (FAR) has been amended
by the Civilian Agency Acquisition Council and the
Defense Acquisition Regulations Council to reflect the FAR
final rule which was published on November 14, 2008.

Effective May 21, 2009 , the FAR final rule requires
Federal Contractors (and subcontractors) to use E-Verify
to verify their employees’ eligibility to work legally in the
United States.



For More Information

Employers who have questions about
E-Verify or SAVE should call DHS at

E-Verify Website:



Thank You



